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APPLICATION FOR AUTHORISED ABSENCE

In the case of more than one pupil, please only complete one form.
Please give as much notice as possible for absences.

PUPTT NGME(S): ottt Year Group(s): coeveveeeeeveeieieieieieieieina,
Dates requested, from:......cc.coccvnvecccnnncinnnccees L0

Reason for request: Please explain if there are any exceptional circumstances or compassionate reasons for the
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Please note: The Governmerrt has stated thatin the mterest of promotmg good attendance and reducing absences,
including pers istent absences, t’hat head teacher.s may qot gr‘cmt any leave of absence for holidays during term time
unless there are excepttonal elrcumstances I : A
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You will be informed as soon as a decision has been made. 1t is important to note that if the request is denied and
the pupil or pupils are absent from school during this period, then their absences will be marked as unauthorised. 1f
your child(ren)’s attendance falls below 95%, please be aware that the case will be referred to our Education
Welfare Officer who may issue a fine.

School use only:

Pupil attendance: .........cccocvevvnineccnnncnne. Unauthorised absences: .......ccoeevvenencnieneene

Decision: Authorised/Denied Signed:...cocoevevenneneecencennn Dateieeeiiceiiiiiieeeeees



